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📞 +6012-6620 368 | 📧 eve_leeyh@yahoo.com | 📍 Subang Jaya, Selangor, Malaysia
Professional Summary
Strategic and results-driven Senior Finance & Admin Manager with over 20 years of experience in financial leadership, budgeting, process optimization, and team management across pharmaceutical, automotive, and manufacturing industries. Practicing strong track record of managing system migrations, regulatory compliance, and cost-saving initiatives.
Education & Certifications
ACCA – Association of Chartered Certified Accountants (2018–2023, Associate since 2023)
MIA - Malaysian Institute of Accountants (Member since 2015)
Bachelor of Arts in Accounting (2002–2004)
Business Foundation Program (2001–2002)
Sijil Pelajaran Malaysia (SPM) (1995–2000)
Skills
• Financial Tools & Systems: SQL, MYOB, AutoCount, PowerBI, Microsoft 365 Business Central
• Business Skills: Budgeting, Financial Reporting, Cost Optimization, System Migration
• Soft Skills: Leadership, Cross-functional Team Management, Financial Strategic Planning
Languages
• Spoken: Chinese, English, Bahasa Malaysia, Cantonese
• Written: Chinese, English, Bahasa Malaysia
Key Achievements
Assisting Country Manager increased organizational profitability by 327% in year 2024 through strategic financial planning compared to year 2018.
Delivered a 310% revenue growth in year 2024 by driving operational efficiency and cost control compared to year 2018.
Successfully migrated accounting systems at 2 organizations, enhancing reporting accuracy and productivity.
Led CSR and training initiatives to boost employee morale and corporate reputation.
Professional Experience
Hyphens Pharma Sdn Bhd
Senior Finance and Admin Manager | Jan 2024 – Present
Finance and Admin Manager | Oct 2019 – Dec 2023
Spearheaded financial strategy that increased company profitability by 327% and revenue by 310% compared year 2024 with 2018.
Led a 7-member team across finance and admin functions, cultivating high performance and cross-functional collaboration.
Directed budgeting, forecasting, and compliance efforts; improved reporting accuracy and timeliness.
Oversee daily financial and sales operations, preparing monthly financial reporting, cashflow statements, sales and A&P analysis.
Managed software migration to Microsoft 365 Business Central from AutoCount; streamlined operations with PowerBI and EzApproval.
Implemented cost-saving measures across document storage, rental, staff insurance, office renovation and office expenses.
Provide financial insights and recommendations to the Management for strategic planning.
Liaised with external stakeholders including auditors, tax agents, company secretary, bankers, insurance agents, income tax officer and customs officer.
Reviewed SOPs and transaction documents for admin, sales, finance, inventory and operation functions to improve efficiency, accuracy and transparency
Support business development initiatives, e.g scale-up program, CSR, Echo (CRM project), product holder migration etc.
Oversaw HR system migration and organized employee training programs during MCO.
Led CSR efforts supporting flood victims and healthcare facilities during COVID-19.
Bells Marketing Sdn Bhd
Assistant Finance Manager | Sep 2013 – Sep 2019
Oversee daily financial operations and managed full set of accounts and monthly financial reporting, cash flow statements, sales and inventory analysis.
Liaised with external stakeholders including auditors, tax agents, and customs for tax refunds.
Oversaw SQL accounting software maintenance and optimized financial systems.
Implemented cost-saving measures and improved bookkeeping accuracy for sales and inventory.


Bermaz Motor Sdn Bhd
Internal Audit | Dec 2010 – Mar 2013
Evaluate and strengthen internal controls, proactively identifying risks and recommending robust improvements to mitigate potential issues in admin, sales, workshop, and inventory functions.
Prepare detailed, well-structured audit reports, presenting findings and strategic recommendations to Managemetn.
Ensure strict adherence to corporate governance frameworks, company policies and relevant regulatory requirements.
Assisted in IPO listing documentation and dealer agreement reviews.
Led system migration for workshop and cost-saving initiatives for new 4S center.
VPI International Sdn Bhd
Senior Finance Executive | Aug 2009 – Sep 2010
Led ERP module implementation and UAT training across departments.
Prepared revenue performance and stock reports for finance management.
Developed costing strategies for new plant setup and customer migrations.
Prepared annual budgets for subsidiary companies.
Mega Fortris (M) Sdn Bhd
Account Executive | Aug 2008 – Jul 2009
Prepared general ledger entries, reconciliations, and managed full set of accounts and monthly financial reporting.
Generated costing and savings reports; assisted in EMS and QMS audits.
Improved inventory tracking and product costing accuracy.
Mikimoto Co. Ltd
Account Executive | Jun 2004 – Jul 2008
Oversee and manage day-to-day accounting operations.
Prepare full set of accounts and monthly financial reporting.
Ensure compliance with accounting standards and tax regulations.
Liaise with auditors, tax agents, bankers, and regulatory bodies.
Supported office admin and liaised with stakeholders for compliance.
Assisted senior manager with project documentation, billing, and client communications.
Additional Information
Notice Period: 3 Months
