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	Zairul Anuar  Mustapha

	Address
	No 13 Jalan Zuhrah U5/161 Tmn Subang Murni, Bandar Pinggiran Subang, Shah Alam, Shah Alam  40150, Selangor, Malaysia.

	Mobile No.
	0123180005

	Email
	zairul5455@yahoo.com

	Age
	43
	Date of Birth
	17/9/72

	Nationality
	Malaysia
	Gender
	Male

	Marital Status
	Married
	IC No.
	720917-03-5455 

	Educational Background

	Level
Major

University


	MBA
Finance
Islamic International University of 

Malaysia
	Graduation Date


	August 2015

	Level
	Bachelor's Degree
	
	

	Major
	Accounting
	Graduation Date
	December 1996

	Institute / University
	MARA Institute of Technology
	
	

	
	
	
	

	Level
	Diploma
	
	

	Major
	Public Administration
	Graduation Date
	Dec  1993

	Institute / University
	MARA Institute of Technology
	
	

	
	
	
	


	Professional Membership

	Chartered Accountant
	Year Obtained
	2000

	
	
	
	


	Employment History

	    Company      :   Protection Rigging Access Services Sdn Bhd

	Position  : Senior Manager, Finance & Procurement
	

	Date Joined  : 3 March 2014
	

	Industry        : Oil and Gas
	

	General Roles

1. A strategic thought-partner, who lead and develop internal team to support the Finance and Business Planning & Budgeting.

2. Partnering with senior leadership team in strategic decision making and operations of the company.
3. To manage all financial aspects in supporting the business and to maintain good relationship with financial stakeholders.
4. Managing three staff of Finance and Procurement

Specific Roles-Finance
1. Develop, plans and implements goals and objectives for the finance department, prepares and administers internal policies and procedures relating to departmental program activities.
2. Manages the preparation and maintenance a variety of financial records and reports, including those related to the ledger account, accounts payable, account receivable, payroll, job costing, inventories budgets and fixed assets, ensures the purchasing of materials, supplies and equipment are conducted in accordance with the company policies and procedures.
3. Oversee and lead annual budgeting and planning process in conjunction with the COO, administer and review all financial plans and budgets, monitor progress and changes and keep senior management team abreast of the organisations financial status.

4. Coordinate preparation of the annual budget request for the finance and administration dept, review staffing, equipment and supply needs based upon recent trends and planned activities, monitors expenditures after budget adoption, approves purchasing requisition. 

5. Coordinate and lead the annual audit process, liaise with external auditors and the group finance committee of the BOD, assess any changes necessary. 

6. Effectively communicate and present the critical financial matters to the BOD.

7. Liaising with bankers for Working Capital needs and investors for investment purposes.

Specific Roles- Procurement
1. To manage purchase of asset / project related equipment and verify the purchase cost.

2. Building strong working relationships both internally and with key suppliers

3. Getting goods and services for the best price and value

4. Cutting any waste and unnecessary costs to create a streamlined process and fast production times

5. Working with suppliers to ensure that key processes are running efficiently and cost-effectively

6. Contract management and negotiation


	Employment History

	    Company   :   CareerXcell Sdn Bhd

	Position : Vice President, Finance
	

	Date Joined: 6 May 2013
	

	General Roles

1. A strategic thought-partner, who lead and develop internal team to support the Finance and Business Planning & Budgeting.

2. Partnering with senior leadership team in strategic decision making and operations of the company.
Specific Roles

1. Develop, plans and implements goals and objectives for the finance department, prepares and administers internal policies and procedures relating to departmental program activities.
2. Manages the preparation and maintenance a variety of financial records and reports, including those related to the ledger account, accounts payable, account receivable, payroll, job costing, inventories budgets and fixed assets, ensures the purchasing of materials, supplies and equipment are conducted in accordance with the company policies and procedures.
3. Oversee and lead annual budgeting and planning process in conjunction with the COO, administer and review all financial plans and budgets, monitor progress and changes and keep senior management team abreast of the organisations financial status.
4. Coordinate preparation of the annual budget request for the finance and administration dept, review staffing, equipment and supply needs based upon recent trends and planned activities, monitors expenditures after budget adoption, approves purchasing requisition. 
5. Coordinate and lead the annual audit process, liaise with external auditors and the group finance committee of the BOD, assess any changes necessary.
6. Effectively communicate and present the critical financial matters to the BOD.



	Employment History

	Company
	Offshore Works Sdn Bhd

	Position Title
	Senior Manager, Finance
	
	

	Industry
	Oil and Gas 
	Date Joined
	May 2007

	General Roles
1. Key business partner to the business and working closely with the SGM in strategic and commercial decisions.
2. Playing a key role in supporting the financial and planning for the company and developing a strong performing team.
3. Establish and Maintain effective relationships with other departments and external parties 
Specific Roles
Financial Accounting & Reporting

1. Manages the preparation and presentation of financial accounting services including but not limited to Profit and Loss, Balance sheet, Cash Flows and Statutory Returns.

2. Ensures timely and accurate financial and management information with KPI’s and critical issues highlighted.

3. Oversees the auditing of the accounting and financial data of company. Works as liaison between external auditors and executives.
Budgetary Preparation/Control

1. Plan, coordinate and consolidate the annual budget on expenses and capex. 
Treasury and Cash Flows Management

1. Responsible for determining corporate cash requirements and maintaining appropriate cash flows.

2. Manage the cash flows management of the company, which include regular reviews of forecasts for the company.

Project Accounting
1. Responsible to assist Project Manager to generate project costing 

2. Responsible to prepare as well as review the work program budget together with the Project Manager and Project Accountant.

3. Responsible to analyse and resolve any issues within the scope of Project Accountant 

4. Responsible to produce accurate and complete P&L accounts by projects based on budgeted project costing and actual incurred cost 

5. Responsible to monitor projects’ percentage completion and the appropriate recognition of revenue and cost; and monitor GP margins 

6. Responsible to liaise with Project Managers thru Project Accountant regarding contract documents, change orders and other contract modifications, reimbursable expenses, approvals 
7. Responsible to review, analyse and resolve any issues related to project billing
Financing / Fund Raising / Restructuring
1. Participate in business evaluation for the setting up of JV Company / Corporate Ventures/ Operational Agreement / Labuan Company
a) Involved in the review of JV Structure and Agreement / Memorandum of Understanding with the JV Partner.
b) Involved in the setting up of Labuan Company from the preparation of the proposal till opening up of bank account.
c) Involved in the preparation of forecast for the corporate ventures with one of the subsidiaries of state owned company.

2. Participate / Involved in all aspects of funds raising exercise.
           (SUKUK MUSYARAKAH RM350 mill/Project Financing RM20 mill/Vessel Financing   RM100 mill)
a) Maintaining relationship with the banks. 

b) Prepare the business financial forecast/cash flow based on feedback from the operational people and management. 
c) Evaluate the needs of working capital / capex based on the projection prepared.
d) Review the loan structure once approved.
e) Review the loan agreement

f) Monitor the loan drawdown based on the project needs as well as repayment. 
3. Participate/Involved in Company Restructuring Exercise
a) Prepare the business forecast / cash flow based on feedback from  operational people as well as the management

b) Evaluate the investment needs with the management and financial advisor based on the business forecast.

c) Evaluate the liquidation scenario with the management and financial advisor.

d) Prepare all the necessary figures with the Finance Team for the restructuring exercise.
e) Meeting with the bankers to get the approval for the restructuring scheme.




	Company
	Setiakon Holding Sdn Bhd
	
	

	Position Title
	Accountant
	
	

	Industry
	Construction/Building
	Date Joined
	May 2002

	Financial Accounting & Reporting

· Manages the preparation and presentation of financial accounting services including but not limited to Profit and Loss, Balance sheet, Cash Flows and Statutory Returns.

· Ensures timely and accurate financial and management information with KPI’s and critical issues highlighted.

· Oversees financial accounting and reporting system.

· Preparation of financial accounts in compliance with the accounting standard and  the company SOP.

· Oversees the auditing of the accounting and financial data of company. Works as liaison between external auditors and executives.

Treasury and Cash Flows Management

· Responsible for determining corporate cash requirements and maintaining appropriate cash flows.

· Manage the cash flows management of the company, which include regular reviews of forecasts for the company.

Financing / Fund Raising

· Participate in all aspects of funds raising exercise, key personnel in developing the business financial models.


	Company
	Mayban Finance Berhad
	
	

	Position Title
	Internal Auditor
	
	

	Industry
	Banking & Financial Services
	Date Joined
	April 1997

	· Conducting an audit at branches and head office department as to ensure compliance with the established company’s requirement and other statutory regulation.
· Review, identify and assess the risk associated with the operation as to ensure the business is being conducted in the expected manner, from high level review to maintenance of specific c checks and balances in a business process.
· Examining and evaluating the adequacy, effectiveness and efficiency of all financial and operating control.
· Review the effectiveness and efficiency of internal control system to ensure adequate internal control is being established and maintained. 
· Supervised the team in conducting the audit as to ensure the work done within the parameter set by the Internal Audit Requirement or any other ad-hoc duties required by the Chief Internal Auditor or Head of Department.

	Skills

	Skill
	Years
	Proficiency

	UBS Software
	5
	Intermediate

	OBM/ORACLE
	3
	Intermediate

	
	
	
	

	Languages 
	
	Proficiency (0=Poor - 10=Excellent)

	Language
	
	Spoken
	Written

	Bahasa Malaysia
	
	10
	10

	English
	
	8
	8

	
	
	
	

	Additional Info

	
	

	Aggressive with high personal and career goals, good interpersonal skills with people from all levels of corporate   management, able to work independently with minimum supervision and Possess initiative and self motivation with a highly objective and result-driven mindset. 

Salary : RM15,000.00

Parking : Paid by the company

Phone  : RM200.00
Notice Period: 3 months

	
	
	
	

	References

	
	
	
	

	Name
	Aida Sharini
	
	

	Telephone 
	0192401101
	
	

	Company
	Bank Islam Securities 
	
	

	Position
	CFO 
	
	

	
	
	
	


“I authorize your handling of my personal details as per “Malaysian Law Personal data Protection Act 2010 (PDPA 2010).”
