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PERSONAL DETAILS:

Name:


NOOR AZWAH BINTI SAMSUDIN


Address:

NO. 1, JALAN IMPIAN GEMILANG 1/4, SAUJANA IMPIAN, 

43000 KAJANG

Telephone No:

03-87349864 (HOUSE)




012-2816494 (MOBILE)

E-mail:


noorazwah@gmail.com
Date of Birth:

7 APRIL 1971

I/C Number:

710407-10-6568

Age:


49 YEARS

Sex:


FEMALE

Marital Status:

MARRIED WITH TWO CHILDREN

EDUCATION & QUALIFICATION:

secondary 
1984 – 1988


Education:
MAKTAB RENDAH SAINS MARA, PENANG



Sijil Pelajaran Malaysia, 1st Grade, 12 AgregaTe

Tertiary
1989 – 1990

Education:
Centre of Preparatory Education, Shah Alam



A-Level, 11 points 



1991 – 1992



Northern Consortium of United Kingdom, SHAH ALAM



Passed 1st year LAW DEGREE examination



1992 – 1994



Sheffield University, United Kingdom



LLB, 2nd Class Hons.
Professional
1997

Education:
University of Malaya, Petaling Jaya



Certificate in Legal Practice 

Professional 
AFFILIATE OF MAICSA (A000545)
Membership:
Licensed Company Secretary by Companies Commission

(LS0006071)(PC: 201908002122)
CAREER & EMPLOYMENT HISTORY:

Company:
CHEMICAL COMPANY OF MALAYSIA BERHAD

Period:

November 2006 to date

Position:
Head – Legal & Secretarial / Group Company Secretary

Grade:

General Manager

Reporting to:
Group Managing Director of Chemical Company of Malaysia Berhad

Industry:
Formerly Chemicals, Pharmaceuticals, Fertilizers. Currently Chemicals and Polymers.
RESPONSIBILITIES:

(A)
Company Secretarial

(i)
Co-ordinates and ensures that statutory meetings i.e. Board, Committees and Management meetings are conducted timely and effectively, as and when required.
(ii) Ensures minutes of meetings are recorded accurately.
(iii) Provides advice to the respective Boards, Committees and Management.
(iv) Manages and ensures corporate secretarial functions/support are in accordance and complies with the requirements of the Companies Act, Bursa Malaysia Listing Requirement, Securities Commission Act, Securities Industries Act and other statutory requirements.
(v) Ensures that the Group is conducting business within the ambit of the respective Memorandum and Articles of Association (M&A) and other relevant statutory requirements and oversees the corporate legal function within the group so as to ensure that the group is conducting its business within proper regulatory and statutory requirements.

(vi) Manages, reviews and implements the GLC initiatives on Enhancing Board Effectiveness and Malaysian Code on Corporate Governance 2012.
(vii) Ensures share capital changes, issue of new shares and transfer of existing shares and other corporate exercises are effected and conducted within the scope of law

(viii) Responsible for ensuring that the Annual General Meeting/Extraordinary General Meeting are implemented as schedule and book closure dates are fixed.
(ix) Responsible for ensuring that information are updated and provided for the Annual Report in accordance with the regulatory requirements and that the Annual report is produced within the specified timeline. 
(x) Responsible for the preparation for the payment of dividend

(xi) Responsible for drafting / preparing contract of employment for appointment of Managing Director / subsidiary CEOs

(xii) Provides inputs and advice on HR related matter 

(xiii) Manages Unit workload and priorities, ensuring policies and procedures are implemented and standards maintained

(B)
legal

(i) Manages the provision of legal opinions and advice to the Group’s Board of Directors, Management, managers and executives on all legal matters including but not limited to litigation, conveyancing, corporate, intellectual property, industrial relations, review and drafting of relevant Group legal
(ii) Manages the preparation and/or vetting of agreements to be entered into by the Group in order to minimize legal liability and exposure.

(iii) Provides advice and support for relevant high profile projects such as corporate restructuring, formation of business ventures, financing, due diligence exercise, mergers and acquisitions.

(iv) Oversee and manage material litigation matters affecting the Group.

(v) Evaluates and recommends merits and demerits of a settlement proposal by third parties in order to ensure the best leverage for the Group in any situation.

(vi) Develops policies, procedures and guidelines with respect to new laws introduced and governance practices and ensures effective implementation of the same throughout the Group.
Major Accomplishments:
1. Awarded 3rd placing for Best CG Disclosure for Market Cap Below RM1 billion based on Asean CG Scorecard in 2017 by MSWG.

2. Awarded 3rd placing for Excellence Award – Top CG and Performance (Special Category Award for Market Cap Between RM300 million to RM1 billion) and Merit Award for Best AGM Market Cap Below RM300 million) in 2016 by MSWG

3. Awarded Merit Award for Top CG & Performance (Market Cap RM300 mill to RM1 bill) by MSWG 

4. Awarded the Corporate Governance Survey 2008 Industry Excellence Award and Corporate Governance Survey (Overall) Excellence (14th Place) by Minority Shareholder Watchdog and University of Nottingham, Malaysia Campus.

5. Successfully centralized the group secretarial function under one department, thereby reducing advisory costs in relation to corporate secretarial function by 40%.

6. Responsible for the implementation of the revised Malaysia Code on Corporate Governance which was implemented in 2017 and reviewed and developed policies to ensure compliance with assistance of external consultants.

7. Responsible for developing standard operating and reporting procedure for secretarial activity within the Group.

8. Responsible for developing policies and guidelines for the implementation of the Greenbook: Enhancing Board Effectiveness

(i)
introduced and implemented improved board paper format. 

(ii)
developed Selection and Nomination Procedure for Board Members in line with Green Book Initiatives.

(iii) reviewed directors’ remuneration and recommended changes to the Board

(iv) developed policy on appointment of director to subsidiaries

9. Acted as liaison between Board, Management and majority shareholder and facilitated work / issues as instructed by Chairman/Board in the absence of the Group Managing Director.

10. Responsible for investigating IR case against top management and implemented the necessary action in relation thereto. 

11. Involved heavily in the massive board restructuring at CCM in relation to capital reduction, consolidation and demerger exercise.

12. Involved in the implementation of internal restructuring of the Group within the required time line stipulated.

13. Responsible for the reviewing, streamlining and implementation of Malaysian Code on Corporate Governance 2012 (the Code) across the Group. This included drafting policies as specified under the Code i.e. Corporate Disclosure Policy, Securities Trading Policy, Shareholders Communication Policy etc and securing the necessary Board approval on the same.

14. Responsible for the implementation of expiry of warrant exercise.

15. Responsible for developing Board Charter for the Group.
16. Appointed to be in a taskforce to identify issues and recommend solution in one of the Group’s investee companies.

17. Involved heavily in the following corporate exercises:
(i) Takeover of CCM by Batu Kawan Group

(ii) Managed the disposal of a Korean investee company 

(iii) A member of the Working Group to raise financing for the Group 
(iv) Rights issue exercise at listed subsidiary level.

(v) Proposed placement of up to 10% of issued and paid up share capital of the Company
(vi) Proposed distribution of ordinary shares

(vii) Proposed reduction of share capital

(viii) Proposed share consolidation
18. Identified as a talent within the CCM Group.
Company:
EDARAN OTOMOBIL NASIONAL BERHAD

Period:

December 2003 to October 2006
Position:
Head – Legal and Secretarial 

Grade:

Senior Manager

Reporting to:
Managing Director of Edaran Otomobil Nasional Berhad

Industry:
Automotive

Responsibilities:

(A)
Company Secretarial
(i)
Co-ordinates and ensures that statutory, board, committee and management meetings are conducted as and when required.

(ii) Coordinate and ensure the timely preparation of Annual report.

(iii) Monitors and ensures corporate secretarial functions are in accordance with the requirements of the Companies Act, MSEB Listing Requirements, Securities Commission, Securities Industry Act etc.

(iv) Ensure that Board of Directors or Board Committee decisions are communicated to operating departments for necessary action 
(v) Ensure conduct of the business units and its task teams are in line with relevant legislation and regulations.

(vi) Create conditions for effective institutional relations with the relevant external organizations, government agencies, associations and corporations.

(vii) Create conditions for high employee motivation and effective development of teams.

(viii) Create conditions for knowledge development, technology utilization and professionalism of operations in line with legal and secretarial function.

(B)
Legal

(i) Oversee the corporate legal function and compliance matters in the Company - Industrial Relations (IR), Occupational Safety and Health Act (OSHA), Labour Act, Patent etc. Oversee the corporate legal function and compliance matters in the Company - Industrial Relations (IR), Occupational Safety and Health Act (OSHA), Labour Act, Patent etc.
(ii) Review, vet, advise and negotiate commercial contracts and memorandum of understanding with the assistance of external lawyers relating to international dealership agreements, distributorship agreements, international joint venture agreements, outsourcing agreements, share sale agreements.

(iii) Monitor the implementation of the above contracts and advise Management accordingly from time to time of implications / possible breaches.

(iv) Work with external lawyer to resolve civil and commercial litigation cases in respect of goods sold and delivered, dealer’s dispute, industrial court cases, tenancy disputes and customers’ disputes.

(v) Drafting of employment contract, letter of intent etc.

(C)
Human Resources

(i) Strategic Human Resources

(a)
Development of succession planning and high potential program in the Company and Group. Program was endorsed by the Board and was granted a budget of RM2 million over a two year period.

(b)
Review of manpower requirements and organizational structure of the Company so as to be cost effective to suit the current business model and market as well as industry needs.

(c) Formulation and implementation of voluntary separation scheme for the Company and Group with a target to reduce headcounts by 22%.

(d) Development of key performance indicators for top positions of the Company.

(ii) Recruitment 

(a) Sourcing and placements of top positions for the Company and Group. This included drafting of contract for service for these positions.

(b) Development of recruitment and promotion policies for the Company and Group.

(iii) Compensation and Benefit

(a) Review and formulation of car disposal policy for the Company and Group.

(b) Drafting of proposals for payment of bonus for employees as well as top positions of the Company.

Major Accomplishments:

(A)
Company Secretarial:

(i) Successfully prepared a cabinet paper for and on behalf of the Company to be presented to the Cabinet of Malaysia and obtained the mandate from the cabinet to proceed with proposal within one month after joining.

(ii) Drafted a restructuring proposal for the Company to be presented to the Cabinet of Malaysia.

(iii) Awarded Merit Award by Business Times for Corporate Governance Disclosure in Annual Report 2003 and by NACRA for 2004 Annual Report.

(2)
Legal

(i) Successfully completed the negotiation to form a joint venture with Mitsubishi Corporation / Mitsubishi Motors Corporation, Japan to secure distributorship and dealership rights in Malaysia.

(ii) Successfully completed negotiation with Audi AG, Germany to continue with distributorship rights and to retail Audi vehicles in Malaysia.

(iii) Successfully completed negotiation with Volkswagen (Malaysia) Sdn Bhd, Hyundai Sime Darby Motors (M) Sdn Bhd and Proton Edar Sdn Bhd to secure dealership rights to retail Volkswagen, Hyundai and Proton cars in Malaysia.

(iv) Involved in high level negotiation to form a joint venture company with Scotts & English Malaysia to distribute TATA marques. However, the plan was put on hold due to the current automotive industry.

(3)
Human Resources

(i) Appointed Steering Committee Member of the Organisational Realignment Project to better equip the Company to compete within a liberalized market condition and successfully completed the project within 3 months.

(ii) Appointed Task Force Member of Manpower Rationalisation and Restructuring. Scope included reviewing the current organizational structure vis-à-vis manpower requirement and job fitting and implementation of the Group’s Voluntary Separation Scheme. Completed manpower rationalization with 24% headcount reduction, company wide vis-à-vis a target of 22% within 2 months.

(iii) Appointed Team Leader for Leadership Team Development Project to develop high potentials in the Company and consequently, succession management plan for the Company. Project had identified 18 high potentials and structured tailor made training program which included on the job as well as classroom training had been designed for each high potential.

(iv) Developed promotion and recruitment policies of the Company and Group in line with the Leadership Development Project.

(v) Liaised and co-ordinated with headhunters for the recruitment of number one (Managing Director) of the Company.

MNI GROUP OF COMPANIES (FROM OCTOBER 1995 TO FEBRUARY 2003)

1.
Company:
MNI HOLDINGS BERHAD (MHB)


Period:

JUNE 2000 TO FEBRUARY 2003
Position:
GROUP COMPANY SECRETARY 


Grade:

ASSISTNAT VICE PRISDENT
Reporting to:
CHIEF EXECUTIVE OFFICERS OF MHB, MNIB AND TNSB

ADMINISTRATIVELY AND TO THE BOARDS OF MHB, MNIB & TNSB 




FUNCTIONALLY

Industry:
Insurance and Takaful



RESPONSIBILITES:

(A)
Company Secretarial / Legal

(i) Co-ordinates and ensures that statutory meetings i.e. Board, Committees and Management meetings are conducted timely and effectively, as and when required.

(ii) Ensures minutes of meetings are recorded and communicated accurately to the parties concerned.

(iii) Provides corporate secretarial and legal advice to the respective Boards, Committees and Management.

(iv) Monitors and ensures corporate secretarial functions/support are in accordance and complies with the requirements of the Companies Act, Insurance Act, Takaful Act, KLSE Listing Manual, Securities Commission Act, Securities Industries Act and other statutory requirements.

(v) Ensures that the Group is conducting business within the ambit of the respective Memorandum and Articles of Association (M&A) and other relevant statutory requirements and oversees the corporate legal function within the group so as to ensure that the group is conducting its business within proper regulatory and statutory requirements.

(vi) Ensures share capital changes, issue of new shares and transfer of existing shares and other corporate exercises are affected and conducted within the scope of law.

(vii) Conducts Annual General Meeting/Extraordinary General Meeting and fixing of book closure dates.

(viii) Co-ordinates the production of the Annual Report.

(ix) Administers the share option scheme.

(x) Prepares for the payment of dividend.

(xi) Provide appropriate legal advice, review and negotiate for and on behalf of the company in respect of corporate exercises.

(xii) Co-ordinate analyst briefing with Corporate Communications Department.

(xiii) Oversee and manage Unit workload and priorities, ensuring policies and procedures are implemented and standards maintained by developing and maintain a conducive working environment for staff members and managing the performance of individual and team objectives and targets in line with business objectives and monitoring individual and team performance.

(B)
Admin. & Support Function


(i)
Provides administrative support to the Group and the Board

(a) handles matters relating to obtaining/renewal of relevant licenses or permits from Ministry of Finance, BNM, FIC etc.

(b) processes applications for Board, Chief Executive Officer and Senior Management’s appointments.

(c) prepares remuneration of directors, EA Forms and other matters relating to welfare of directors.

(d) prepares D&O Liability for Directors.

Major Accomplishments:

(1)
Responsible in ensuring that the legal aspects of the transformation project undertaken by MNIB are being looked after. This included liaising with external lawyers to ensure that the interest of MNIB is protected at all times in all agreements such as IT service level and maintenance agreement, HR consultancy agreements and corporate and branding agreements.

(2)
Managed the restructuring exercise being undertaken by the Group to better equip the Group for globalization and market liberalization. This involved liaising with merchant bankers, lawyers, accountants, tax agents and regulatory authorities to implement the proposal. 

(3)
Successfully implemented the Code of Corporate Governance within the Group when it was first introduced.

2.
Company:
MALAYSIA NATIONAL INSURANCE BERHAD 


Period:

May 1997 tILL may 2000
Position:
COMPANY SECRETARY OF MALAYSIA NATIONAL INSURANCE BERHAD (MNIB) & TAKAFUL NASIONAL SDN BERHAD (TNSB) AND JOINT SECRETARY OF MNI HOLDINGS BERHAD

Grade:
ASSISTANT MANAGER AND SUBSEQUENTLY PROMOTED TO MANAGER I

Reporting to:
CHIEF EXECUTIVE OFFICER OF MNIB & TNSB ADMINISTRATIVELY AND TO THE BOARDS OF MNIB & TNSB FUNCTIONALLY

RESPONSIBILITES:

(A)
Company Secretarial 


(i)
Coordinates and ensures that Board, Management, Committee and other 
statutory meetings are conducted as and when required

(a) co-ordinates with the various head of divisions on agenda and reports to be tabled for the respective meetings;

(b) ensures that board papers are circulated with no, if not, minimal mistakes/errors. This includes compiling, formatting, amending where necessary, printing, collating and circulating board papers and other relevant papers; 

(c) attends meetings, records discussions in English and Bahasa Melayu, where required, and advises the respective Chairmen, Board Members and Management on the relevant Acts and statutory requirements as and when necessary;

(d) communicates the decisions of the Board as and when necessary and produces extracts of the relevant meetings;

(e) provides formal notice and execute formal documentation including control of the use of the Companies’ common seal.

(ii) Ensures corporate secretarial functions are in accordance with the requirements of the Companies Act, Insurance Act, Takaful Act and KLSE Listing Manual

(a) ensures requisite statutory forms are filed with the Registrar of Companies, Director General of Insurance and KLSE;

(b) ensures that statutory registers and minutes books are up to date;

(c) reports to relevant authorities and management on queries and questionnaires issued to the Companies

(iii) Ensures that the Companies are conducting within the ambit of their respective Memorandum & Articles of Association as well as other relevant statutory requirements

(a) provides advice on the interpretation of the Companies’ Act, Insurance Act, Takaful Act as well as the KLSE Listing Requirements when required;

(b) provides advice to the Board and Management on provisions of the Memorandum and Articles of Association of the respective Companies.

(iv) Co-ordinates the production of the Group’s Annual Report

(v) Responsible for ensuring that licenses required for the carriage of business activity from various government agencies or statutory bodies are applied for and/or renewed on a timely manner

(vi) Provides administrative services for MNI Holdings Berhad and MNI Life International (L) Ltd 

(vii) Staff supervision and welfare

(viii) Maintains contacts and good relationships with shareholders, customers, board members, government officers and other relevant authorities.

(B)
Legal

(i) Provides legal advice and attends to legal matters

(a)
reviews and vets legal documents and contracts such as HR agreements, IT service level agreements, maintenance agreements, group life agreements so as to ensure that the companies’ interest are protected at all times;

(b)
assists in domestic enquiries held for disciplinary cases

(c) assists business and support units in drafting terms and conditions of contracts or insurance policies.

Major Accomplishments:

(1)
Establishment of the MNI Holdings Group Employees Share Option Scheme which included the drafting of the ESOS Bye-laws as well as conditions and terms contained therein, due diligence for the ESOS and liaising with merchant bankers and lawyers to seek the necessary approval from the relevant authorities.

(2)
Successful acquisition of Sime Axa Sdn Berhad and the merger of Sime Axa Assurance Berhad. This included liaising with merchant bankers and regulatory authorities to seek the relevant approval, convening of AGM and EGM to effect the acquisition and mergers, liaising with accountants and tax agents on the financial impact of the transactions as well as liaising with lawyers on the legal due diligence aspect of the acquisition and merger.

(3)
Setting up of an offshore company, MNI Life International (L) Ltd for the purpose of selling life insurance business offshore. This also included in the logo design and artwork for the same.

(4)
Setting up of a joint venture company with Pos Malaysia Berhad to market insurance products vide post offices throughout the country.

3.
Company:
MALAYSIA NATIONAL INSURANCE BERHAD


Period:

October 1995 till May 1997

Position:
SECRETARIAL / LEGAL ASSISTANT


Grade:

Executive


Reporting to:
HEAD, CORPORATE SERVICES / COMPANY SECRETARY

RESPONSIBILITIES:

(A)
Company Secretarial

(i)
Assists the Head of Corporate Services/Company Secretary in ensuring that statutory filing with the authorities i.e. Registrar of Companies and Director General of Insurance are made on a timely manner.

(ii) Assists the Head of Corporate Services/Company Secretary in ensuring and coordinating statutory meetings so that they are conducted as and when required. This included preparing the notice of meetings, board papers as well as drafting minutes of the respective meetings.

(iii) Monitors and ensures that the Company is conducting within the ambit of its Memorandum & Articles of Association.

(iv) Provide custodianship of legal & statutory documents.

(v) Provides legal advice as and when required. Assists in the drafting of the Human Resources Training Agreement as well as vetting of other legal documentation relating to corporate matters.

(vi) Ensures that licenses required for the carriage of business activities from the various government agencies/statutory bodies are applied and/or renewed on a timely manner.

(vii) Assists the Head of Corporate Services/Company Secretary in handling administrative matters of MNI Holdings, the holding company of MNI Berhad as well as human resources and corporate communication matters of the company like Industrial Relations, Training, Compensation and Benefit and event management.

(viii) Ensures management meetings are conducted as and when required.

MAJOR ACCOMPLISHMENTS:

(1)
Successfully converted the status of MNI Berhad from a private limited company to a public limited company.

(2) Successfully increased the paid up capital of MNI Berhad from RM30 million to RM100 million.

(3) Participated actively in the reverse takeover of MNI Holdings Berhad (formerly known as Timah Langat Berhad). This included liaising with the merchant bankers and regulatory authorities for the necessary approval.

​​​​​​​​​​​WORK ETHICS & EXPECTATION:

I am an independent, proactive and confident person. I do not like to procrastinate and I take pride in my work. I consider my self to be a go-getter and have a high degree of respect for the legal system and compliance to the authority. I am self-driven and possess leadership quality with good interpersonal skills. I am also able to handle difficult issues and trying matters with patience, integrity and professionalism and accept learning opportunity well. I am a team player and am able to work under pressure. 

I enjoy working in an environment where ideas can be expressed and evaluated. I also enjoy working in an environment that allows for growth and self-development. 

STRENGTHS:
Communication: 
communicate well when speaking and writing both in Malay and English. Able to communicate with multi-level employees and external parties.

Leadership:
able to motivate, encourage and instruct a team of people to 
achieve department and company’s objective.

Responsibility:
accustomed to being in positions of responsibility, self-motivated and willing to set goals and work to achieve them. 

Organisation:

Use time and resources effectively, excellent planning and project management skills

Computer

Microsoft Office
Expertise:

Current Salary:

RM29,055
Other Benefits:

Car Allowance – RM3,000/month



Petrol – RM1,000/month



Maintenance Allowance – RM12,000/year based on claim 

Toll RM200/month based on claim basis



EPF: 18%




Medical for self and family




Housing and car loan subsidy of 4% per month

Expected Salary:
RM35,000 negotiable. 

REFEREES:


1. 
Dato’ Mohamad Hashim Ahmad Tajudin 
(Former Group Managing Director of Chemical Company of Malaysia Berhad / Superior)

Tel. No: 012-2388295
3.
Puan Nik Zuraini Zulkifli (Colleague)

 
General Manager – Corporate Services
  
Tel. No: 03-26903570 (Office) / 019-3587371

E-mail: tiara_5869@yahoo.co.uk
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